ABC Limited
168 Church Road

Oxford

OX5 5EL

Joseph Blogs

162 King Street

Swindon 

SN7 6SJ

[Date]

Dear Joseph

I would like to take this opportunity to thank you for taking the time to submit your application for the position of [position] with ABC Limited. 

We regret to inform you that we have now filled this position and have no further vacancies suitable to your qualifications and experience at the moment. However, your application will be retained on file, should a suitable opportunity arise within the near future.

On behalf of the company, I would like to wish you every success in your job search and future career.

Yours sincerely

______________________

Margaret Jones

Manager

